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Late Assessment Submission Form 

Before you start
This form is to be used by current CPEE and CPEE joint program students for the submission of an assignment after the due date. 

The process for the Late Submission of Assessment Item includes:
· The maximum post-submission date period for submittal.
· A sliding penalty system for late submission up to the maximum period.
· Student applications for an extension without penalty up to the maximum period.
· Delegation to the CPEE Higher Education Officer (HEO) for decisions on granting extensions and waiving of penalties.

Please refer to the Document: PC003: Process for the Late Submission of Assessment Items without Special Consideration    for further clarification.

Submit this form to: heo@pavementeducation.edu.au 

Questions 
If you have any queries, please contact CPEE directly at students@pavementeducation.edu.au


	 Section 1
	
	

	Student Details 
	
	Notes

	Student ID:
	Enter Student ID	If known

	Title:
	Title	

	Family Name:
	Last Name
	

	First Given Name:
	First Name
	

	Second Given Name:
	Second Name
	

	Contact Details
	
	

	Email:
	Primary Email	This address will be used for all official correspondence

	Preferred Phone:
	Mobile	

	
	
	

	Section 2
	

	Enter the unit for which you are applying an assessment extension
	Enter Unit Title


	Semester:
	Select Semester	Year:
	Select Year
	Assignment Number/Title:
	Assignment Number/Title

	Due Date:
	Click here to enter a date.
	Requested new Submission Date:
	Click here to enter a date.	Final extension date will be decided by HEO



	
Section 3
	

	Enter the reasons for late submission
	You need to enter a brief explanation for your late submission
	You need to list then attach supporting documentation e.g. medical certificates(s) etc..

	Medical:
	☐	Comments

	Supporting Documentation


	Work:
	☐	Comments

	Supporting Documentation


	Financial:
	☐	Comments

	Supporting Documentation


	Family:
	☐	Comments

	Supporting Documentation


	Personal:
	☐	Comments

	Supporting Documentation


	Other:
	☐	Comments

	Supporting Documentation




	Section 4 
	
	

	Declaration:
	
	

	I certify that the information I have provided is true and correct and I have read and  agree to abide by the CPEE Student Code of Conduct and the CPEE Terms and Conditions of Enrolment

	

	



	
	Signature of Student

	Date

	
	Please print	

	
	Printed Name of Student

	



	CPEE (OFFICE USE ONLY)

	
	



[image: ]Please return this completed form to:
Email: heo@pavementeducation.edu.au
Centre for Pavement Engineering Education Inc.
     	  Page 2 of 2
image1.png




image2.png




